);."‘"'“:.’ ':':'-:)” 1 C‘P ("\"‘EST FOR RECORDS RETENTION S("A‘.ULE . : a%HEDUL! ,
Holl of Records Q// To be Submitted to the Records Management Division ! 242
Commission () Hall of Records Commission :%G.E 1.
2. Division or Bureau of Requesting Agency o

1. Requesting "Agency

UNIVERSITY OF NARYLAND

DIVISIOR OF FINARCE AND BUSINESS

3. Authorization Requested (Check only one of the squares below) .

Microfilm and destroy originals.

Dispose of present accumulation. No Establish retention schedule for re-
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value = accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after
- the period of time indicated.

4,
ltem

No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or dctivity to which the records relote inclusive dates, and quonhty
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1.

OHECKS
Qnsntd.tw: 69 drawers plus 7 cubdc teat (total 20 cubic feet)

Datest 1932 - -

File Arrangements Numsrical
Anma) Accumulations 12 drawers
Audits Federal, State, and Internal

This item includes all checks drawn against the funds of the
University. Checks have bsen microfilmed =ince July 1946 and
destroyed to November 1952. After the State audit there is
occasional reference to the microfilm coples for Fedsral audit and
administrative purposes. The policy of the Department has been to
micmﬁlmthecheokacmnt]yandrstainﬂworigimlsmtuthe

State audit has been completed. -

RECOMMENDATION: MICROFILM CURRENTLY; RETAIN ORICIRALS FOR THREE
YEARS OR URTIL AUDITED, WHICHEVER IS LATER, AND .

THEN DESTROY; MICROFIIM COPIES TO BE RETAINED
'PERMANENTLY

APPROVED
HALL OF RECORDS COMMISSION

7.

Agency, Division or Bureau Representative

WZ A

Signature

Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in CoI 6 by Board of
Public Works.

.ecords Commission.
Archivist | Dot __—— ‘




